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1. O0mme moJI0KeHus.

1.1. Ilenpto moyokeHHs 00 00pabOTKe TEePCOHANBHBIX MaHHBIX pPa0OTHHKOB (mamee —
Ilonoxkenne) sBUS€TCA 3alUTa TEPCOHATBHBIX JMaHHBIX paboTtHuUKOB [TIOY SO TyrtaeBckwii
MOJIUTEXHUYECKUH TEXHUKYM OT HECAaHKLIMOHUPOBAHHOI'O JOCTYIA, HEIPABOMEPHOTO MX HCIIOIB30BAHUS
WIN YTpaThl, a TaKXe YCTAHOBJICHHWE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMEIOIIMX JOCTYN K
MEPCOHANLHBIM JaHHBIM PaOOTHHUKOB, 32 HEBBITIOIHEHHNE TPEOOBAaHUN HOPM, PETYIHPYIOMNX 00paboTKy u
3aIIUTy NEPCOHANBHBIX JaHHBIX.

1.2. Tlomoxenue pa3paboTaHO B COOTBETCTBHHM cO cTaThsiMu 85-90 Tpymosoro Kopekca
Poccuiickoit @epepanunu, Koncturyuuein Poccuiickoit ®enepanuu, I'paxknanckum kogekcoM Poccuiickoit
Oenepannn, enepanbHpiM 3akoHOM «O0 mHODOpMarH, WHOOPMAITMOHHBIX TEXHOJOTHUSAX M O 3aIINATE
uHpopmarumn», DenepanbHeiM 3aKOHOM «O TIEpCOHANBHBIX JAaHHBIX», [IpaBUnaMu BHYTpPEHHETO
TPYAOBOTO pacropsaka OpraHu3ainy.

1.3. ITlopsnok BBoga B neiicTBue u n3meHerus [lomoxxeHust.

1.3.1. TlomokeHHe BCTyMaeT B CHITy C MOMEHTA YTBEPIKJICHHS €r0 VICTIONMHUTENBHBIM TUPEKTOPOM
I'TIOY 50 TyraeBckuil MONUTEXHUYECKUN TEXHUKYM U JIEHCTBYyeT OECCPOYHO, IO 3aMEHBI €r0 HOBBIM
MTOJIO’KEHUEM.

1.3.2. Bce usmenenus B [1o10XeHUS BHOCSTCS COOTBETCTBYIOIIUM ITPHUKA30M.

1.4. Bce paboTHHKH JOKHBI OBITH 0O3HAKOMIICHBI ¢ HACTOSAIIUM [10oJI0KeHHEM 1101 TOATHUCH.

1.5, Pexum KOH(OUICHIHATHHOCTH MEPCOHANBHBIX JaHHBIX CHHMAaeTCs B CiIy4ae WuX
00e3MMYMBaHUs W TIO HCTEYCHHWH 75 JIeT CpPOKa WX XpaHEHWs, WM TPOJJIeBAeTCs HAa OCHOBAHHUU
3aKITIOYEHUsI SKCIIEPTHOHM Komuiccuu O0IecTBa, €M HHOE He ONPEIEICHO 3aKOHOM.

2. OCHOBHBbIE IOHSATHS.

2.1. Jns ueneit Hacrodiero [ToyoxeHnst UICNOJIb3YIOTCS CJIENYIOIINE OCHOBHBIE MOHSTHS:

- NepcoHANbHBIE JaHHble pa0oTHHKA — Jrobas  uWHpOpManus, OTHOCAMIAsACA K
OIIpEeIeJICHHOMY WJIM OIpEAeIieMOMY Ha OCHOBAaHHMU Takod MH(opMmanuu paOOTHHKY, B TOM YHCIIE €ro
(daMmus, WMs, OTYECTBO, TOJA, MeECAl, JaTa M MECTO pPOKACHHSA, aJpec, CeMeHHOe, COLMAIBHOE,
UMYIIECTBEHHOE TOJOXEeHUe, oOpa3oBaHue, npodeccus, AOXOAbI, Apyras HHpOpManus, HeoOXoaumas
paboToaTemno B CBS3U C TPYIOBBIMH OTHOIICHHSMHU;

- 00paboTKa MEPCOHAIBHBIX JaHHBIX — COOp, CHCTEMaTHU3allMs, HAKOIUICHUE, XpaHEHHE,
yTouHeHrne (OOHOBIIEHWE, M3MEHEHHE), HCIIOJNIb30BaHUE, paclpocTpaHeHue (B TOM YHCIE Iepeaada),
o0e3nuurBaHue, OJIOKMPOBAHKE, YHHUTOKCHUE TEPCOHATBHBIX TAaHHBIX PAOOTHUKOB;

- KOH(QUICHIIMAIBHOCTh TEPCOHAIBHBIX JaHHBIX — O0S3aTeIbHOE I COOJIIOJICHHMS
HAa3HAYEHHOTO OTBETCTBEHHOTO JIMIA, IOJYYHBIIErO JOCTYNl K IEPCOHAIBHBIM JAHHBIM PabOTHHKOB,
TpeOOBaHUE HE [OMyCKaTh WX pachnpocTpaHeHus Oe3 corjacusi pabOTHUKA WM HHOTO 3aKOHHOTO
OCHOBAHHUS;

- pacIpoCTpaHEHUE IEPCOHANBHBIX JAHHBIX — JIEWCTBHSI, HaIlpaBICHHBIE Ha Iepenady
MEPCOHANBHBIX JIAHHBIX paOOTHUKOB OINpPEJIEICHHOMY KpyTy Il (Tiepe/iada TepcoHabHBIX JaHHbBIX) HITH
Ha 03HAKOMJICHHE C TIEpPCOHAIBHBIMHU JaHHBIMU HEOTPaHUUEHHOTO KpyTa JIUII, B TOM 4Kciie 00HapOI0BaHUE
NEPCOHANBHBIX JaHHBIX paOOTHUKOB B CpPEACTBAX MaccoBOM HHGOpMauuu, pa3MelleHHEe B
WHPOPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHBIX  CETSIX WM  IPEJOCTABICHHE JIOCTYNa K TePCOHAIBHBIM
JaHHBIM Pa0OTHUKOB KaKUM-THOO0 MHBIM CIIOCOOOM;

- WCIIONb30BaHUE MEPCOHANBHBIX JaHHBIX — JecTBHA (Omepamuy) C TMepCOHATbHBIMH
JTaHHBIMH, coBepIaeMble HOJKHOCTHRIM JinoM I'TIOY 1O TyraeBckuii MONIUTEXHUYECKHI TEXHUKYM B
LENSIX MPUHITHS PEIICHNH WM COBEPILIECHUS WHBIX JEMCTBUM, MOPOXKIAOIINX IOPUINIECKHE TIOCIEICTBU
B OTHOIIEHHH PabOTHUKOB JIMOO WHBIM 00pa30M 3aTpParMBarOIMX WX MpaBa U CBOOOJBI WJIM TIpaBa H
CBOOO/BI IPYTHX JIAIL;

- OJIOKMpOBaHME  TEPCOHAIBHBIX  JAHHBIX — BpEMEHHOE [peKpamieHne coopa,
cUcTeMaTH3alluy, HAKOIUICHNUS, UCIIOJIb30BaHUs, PACIIPOCTPAHEHHsI IIEPCOHATIBHBIX JJaHHBIX PA0OTHUKOB, B
TOM YHCJIE UX Nepeayn;

- YHUUTOKEHUE MEPCOHAIBHBIX NAaHHBIX — JEHUCTBUSA, B PE3yJbTaTe KOTOPBIX HEBO3MOYKHO
BOCCTaHOBHUTDH COAEP)KAaHHE MEPCOHATBHBIX TaHHBIX B WHPOPMALMOHHON CUCTEME MEPCOHATBHBIX JaHHBIX



Ppa0OTHUKOB WM B PE3YJIbTATe KOTOPBHIX YHUUTOXKAIOTCS MaTepUaIbHbIE HOCUTENN ITEPCOHANBHBIX TAaHHBIX
pabOTHHKOB;

- 00e3TMYMBaHNE TICPCOHATBHBIX JAaHHBIX — JICHCTBUS, B PE3y/IbTaTe KOTOPHIX HEBO3MOMKHO
OTIPEJICIIUTh MPUHAIIICIKHOCTD NMEPCOHATBHBIX JJAHHBIX KOHKPETHOMY pa0OTHHKY;

- oOIIEeIOCTYHBIE ~ MEPCOHANBHBIC  JaHHBIE — [EPCOHANBHBIC  JaHHBIE, JOCTYII
HEOTPaHMYCHHOTO Kpyra JUI[ K KOTOPhIM MPEIOCTAaBICH C COTJacusi Pa0OTHHKA WM Ha KOTOPhHIC B
COOTBETCTBHH C (DemepalibHBIMA 3aKOHAMH HE  paclpocTpaHseTcss TpeOOBaHWE COONIOACHUS
KOH(UACHIINATBHOCTH.

- Wuadopmanuss — cBemeHUs (COOOIICHWS, MaHHBIE) HE3aBUCHMO OT (QOpMBI  HUX
MIPEICTABJICHUSI.

- JIOKyMEHTUpOBaHHasi uHpopMaiuss — 3a(UKCHPOBaHHAS HA MAaTCPUAIBHOM HOCHUTENC
MyTeM JOKYMEHTHPOBaHMs HMH(OpMAIMsS ¢ PEKBU3UTAMH, TO3BOJSIONIMMH OIPEICIUTh TaKyHO
WHQOPMAITUIO WM €€ MaTepHalIbHBII HOCHUTEI.

3. CocTraB nepcoOHAJbHBIX JAHHBIX PA0OTHHKOB.

3.1. B cocraB nepconanbHbIX naHHBIX paboTHHKOB [TIOY SO TyTaeBckuil monmMTeXHUIECKUI
TEXHUKYM BXOJST:

- aHKETHbIC ¥ OMorpaduyecKue JaHHbIC,

- o0Opa3oBaHue;

- CBEJICHHS O TPYJOBOM M OOIIEM CTaxe;

- CBEJICHUSI O COCTaBE CEMbH;

- IMMacIIOPTHLIC JaHHBIC,

- CBCICHUA O BOMHCKOM YYECTC,

- CBe/IeHUs 0 3apabOoTHOM TIaTe;

- CBCJIACHUS O COIMAJIBHBIX JIBI'OTaXx,

- CIENUAITBEHOCTD,

- 3aHUMaeMasi JOJDKHOCTb;

- HaJIM4HE CyAMMOCTEN;

- ajipec MecTa JKUTEIbCTBA;

- JIOMaIIHu TenedoH;

- MECTO Pa0OThI MM Y4eObl WICHOB CEMbU M POJCTBCHHUKOB;

- coJiepKaHue TPYIOBOTO JIOTOBOPA;

- COCTaB JIEKJIapUPYyEMbIX CBEJICHUM O HATMYUU MAaTEPUAIIbHBIX IEHHOCTEN;

- CoJiepKaHue JeKJIapalu, T0aBaeMol B HAIOTOBYIO HHCIIEKIIHIO;

- IMOJJIMHHUKHA 1 KOIIUH ITPUKA30B 110 JIUYHOMY COCTaBY,

- JIMYHBIE JIeJIa U TPYAOBBIE KHIDKKU COTPYAHUKOB;

- OCHOBAHUA K IIpHUKa3aM I10 JUYHOMY COCTaBYy,

- Jiena, coJiepyKalire MaTepHUalbl IO MOBBIMICHHIO KBATH(DUKAINH U TTEPEoIrOTOBKE
COTPYAHHUKOB, UX aTTCCTAIlUU, C.Hy)KeGHBIM pacci€aoBaHusAM;

- KOIIMK OTYETOB, HAIIPABIISIEMbI€ B OPraHbl CTATUCTHKH.

3.2.  JlaHHBIE JOKYMEHTHI SBISIOTCS KOH(QHICHIHMAIbHBIMH, WPH OTOM, YYHTBIBasS HX
MacCcOBOCTb U €IMHOE MECTO OOpabOTKH M XpaHEHMS - COOTBETCTBYIOIIMK Tpu( OrpaHUuEHHs HA HUX HeE
CTaBUTCHI.

4. O0padoTKa NEePCOHAJIBLHBIX JaHHBIX.

41. B uwmemax ofecrnedenuss npaB u cBobon pabornuka [TIOY SO TyraeBckuit
MOJIMTEXHUYECKUI TEXHUKYM M €ro NpeACTaBUTENM Npu 00paboTKe NMepCOHANBHBIX AAHHBIX PabOTHUKA
00s13aHBI COOTIOATH CIIEAyIONMNEe 00THe TPeOOBAHUS:

4.1.1. OOpaboTka IepCOHATBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBIITHCS UCKITIOUNTEIHHO B
Hensx ooOecredeHuss COOMIONEHHUs] 3aKOHOB M HMHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COACHUCTBHSA
paboTHHKaM B TpYIOOycTpoiicTBe, OOy4YeHHHM W TPOABIKCHHH 1O CIIyk0e, obOecneyeHus IJIUYHOU



Oe3omacHOCTH PabOTHUKOB, KOHTPOJSI KOJIMYECTBA M KAueCTBa BBIMOJIHIEMOW pabOTBHl M OOecleueHHs
COXPaHHOCTH UMYILECTBA.

4.1.2. Ilpu ompeneicHun o0beMa M cojaepikaHUs 00pabaThIBAEMBIX IEPCOHAIBHBIX JTaHHBIX
paboTHHKa paboTojaTtenb OKSH pyKoBojucTBOBatbes KoHcturynmenn Poccuiickoit ®eneparuu,
Tpynoseim Kogekcom u MHBIMU (eiepalbHBIMU 3aKOHAMH.

4.1.3. TlomyueHne nepcoOHATBHBIX JAHHBIX MOXKET OCYIIECTBIISATHCS KaK ITyTeM HPEICTABICHHS X
caMHM PabOTHHUKOM, TaK W IMyTeM MOJIY4YEHHs UX U3 UHBIX UCTOUHHKOB.

4.1.4. TllepcoHanbHble JAaHHBIE pab0OTHHKA CilegyeT TMoiydaTb y Hero camoro. Ecim
NePCOHAIbHBIE JaHHbIE pA0OTHUKA BO3MOKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHHK JOKCH
ObITh yBeIOMJIEH OO0 O3TOM 3apaHee M OT HEro JAOJDKHO OBITh IIOJNyYEHO IHCHbMEHHOE COTJIAacHe.
PaGotonarens nmomkeH cOOOMIMTH PAaOOTHHKY O LeNsX, MpeAroyiaraéMblX HCTOYHHKAX W CHOCo0ax
MOJIY4EHHUs] NIEPCOHAIBHBIX NAHHBIX, @ TaK K€ O XapakTepe MOAICKAIIUX IOJyYEHHIO IEepCOHAIbHBIX
JaHHBIX U MOCIEACTBUAX OTKa3a pabOTHHUKA AAaTh MUCBbMEHHOE COIJIace Ha UX IOJIydeHHE.

4.15. PabGoromatens He WMeeT MpaBa MOJIy4aTh M 00padaTbiBaTh IEPCOHAIBHBIC TaHHBIC
paboTHUKA O €ro MOJUTHYECKUX, PEIIMTHO3HBIX M WHBIX YOEKJCHUSIX M YacTHOW >KM3HU. B ciydasx,
HETIOCPEACTBCHHO CBA3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOLICHHUH JAaHHBIE O YACTHON >KU3HU pabOTHHUKA
(nadopManUs 0 KUIHENEATEIBHOCTH B cepe CeMEHHBIX OBITOBBIX, JTHMYHBIX OTHOIIEHWH) MOTYT OBITH
MOJTy4eHBI U 00paboTaHbl paboToAaTENIeM TOJIBKO C €ro MUCBMEHHOTO COTJIACHS.

4.1.6. PabGoTtomarenr He WMeEET MpaBO IMONydaTh W 00padaThBaTh IEPCOHANBHEBIE AaHHBIE
paboOTHHKa O ero WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHSX WM €r0 MPOQCOIO3HON NEATEThbHOCTH, 32
UCKITIOUCHHEM CIIy4aeB, MPEeyCMOTPEHHBIX (heiepabHbIM 3aKOHOM.

4.2. K oOpaboTke, mepefade W XpaHEHHIO NMEPCOHATBHBIX JaHHBIX PaOOTHHKA MOTYT UMETh
JOCTYI COTPYIHHKH:
- Byxranrepuy;

- Otnena kaapos.

C paOoTHHKaMH, UMEIOIIMMHU JOCTYII K IEPCOHANBHBIM JJAHHBIM, TIOJITMCHIBACTCS JOMOJHUTEIIEHOES
corJjalieHue.

4.3. Hcnonp3oBaHue MepCOHANBHBIX JaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHH C IEIISIMH,
OTIPENICTUBIIINMH UX MOIYICHHE.

4.3.1. TlepcoHanbHble JaHHbIE HE MOTYT OBITh HCIOJB30BaHBI B IEJAX MPUYUHEHUS
UMYIIECTBEHHOTO M MOPAJIBHOTO BpeAa TpakJaHaM, 3aTPyJHEHHUS peald3aliy TpaB ¥ CBOOOJ TpaxkIaH
Poccuiickoit ®enepauuu. OrpanuueHue mnpaB TIpaxzaaH Poccuiickoit ®enepanuu Ha OCHOBE
MCIIOJIb30BaHMs HHPOPMAIIUK 00 MX COIMAIbHOM MPOUCXOKICHHH, O PACOBOM, HAITMOHAIBHOM, S3bIKOBOM,
pPEUTrMO3HOM W MApTUMUHOW MPUHAMICKHOCTH 3alpelieH0 M Kapaercss B COOTBETCTBUM  C
3aKOHOATEIHCTBOM.

4.4, Ilepenauya mepcoHANBHBIX JTAHHBIX PAOOTHHKA BO3MOXKHA TOJBKO C COIJIacHs PabOTHHKA
WJIU B CITyYasiX, IPSIMO MIPETYCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

441 llpu mepemaye TEPCOHAIBHBIX JAaHHBIX PaOOTHWKA pabOTONATENh IIOIDKEH COONIO/ATh
cleyroIue TpeOOBaHus:

- HE COOOIIaTh IMEePCOHANbHBIC JaHHbIC PAOOTHUKA TPEThE CTOPOHE 03 MUCHMEHHOIO
coriacus paOOTHHKA, 32 WCKIIOYCHWEM CIy4aeB, KOTJa 3TO HEOOXOAWMO B LESIX MPEeAyHpekICHUL
YTPO3bI )KU3HH U 3[IOPOBBIO pA0OTHHUKA, & TAKXKE B CIYYasX, YCTAHOBJICHHBIX ()efepabHBIM 3aKOHOM;

- HC COO6H.[aTB INEPCOHAJIbHBIC NAaHHBIC pa6OTHI/IKa B KOMMCPYCCKHUX MNCIIIX 0e3 ero
INHUCBbMCHHOI'O COT'JIaCHA;

- mpeaAynpeaAnTsb JIUI, IMOJIy4daromuX IEPCOHAJIBHBIC MaHHBLIC pa6OTHI/IKa, O TOM, YTO DOTH
JaHHBIC MOT'YT 6BITB HCIIOJIB30BaHbI JIMIIb B HEIAX, MJIA KOTOPBIX OHU COO6H_IGHBI, )51 Tpe6OBaTB OT DTUX
JIMI] TTOJATBEPXKJICHHUS TOTO, YTO 3TO MPABWIO coOMroaeHo. JIuia, moaydJaromie MepCOHANbHbIC TaHHBIC
paboTHHKa, 00sI3aHBI COOJIIOAATh PEKUM CEKPETHOCTH (KOH(PHUICHIMAIBLHOCTH). JlaHHOE IOJIOKEHHE HE
pacrpoCTpaHsaCTCA Ha O6MCH NEPCOHAJIBHBIMU JTaHHBIMU pa6OTHI/IKOB B IIOpAAKE, YCTAaHOBJICHHOM
dbenepaabHBIMU 3aKOHAMH;

- paspemiaTh JOCTYyNl K TI€PCOHAJBHBIM JaHHBIM pAaOOTHUKOB TOJBKO CIEIHATBHO
YIOJTHOMOYEHHBIM JIMIIAM, ONpEAENCHHBIM MPHKAa30M I10 OpTaHW3allid, TPU ATOM yKa3zaHHBIE JIHIA
JOJDKHBI UMETh MIPaBO TMOJIy4YaTh TOJIBKO TE MEPCOHAIbHBIE JTaHHbIE PA0OTHUKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJTHEHNSI KOHKPETHBIX (DYHKIINH;

- HC 3allpalunBaThb I/IH(l)OpMaI_II/IIO O COCTOSAHUU 3O0POBbBA pa6OTHI/IKa, 3a UCKIIIOYCHHUEM TCX
CBG)ICHI/Iﬁ, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXXHOCTHU BBITIOJTHCHUS pa6OTHI/IKOM ’I’pyI[OBOﬁ (bYHKLII/II/I,



- nepeaBaTh NEPCOHATbHBIC JaHHBIC Pa0OTHUKA MPEICTABUTEISIM PAaOOTHUKOB B MOPSIIKE,
ycraHoBieHHOM TpynoBeiM Kojekcom, U orpaHuumBaTh 3Ty HHPOPMAIMIO TOJIBKO TEMH MEPCOHANBHBIMU
JAHHBIMA pabOTHHKA, KOTOpbIe HEOOXOJWMBI JJIsi BBIMOJHEHHS YKa3aHHBIMU IPEJCTABUTEISAMH HUX
(G yHKITHA.

4.4.2. Tlepenauya mepcOHANBHBIX JAHHBIX OT JEpXKATeNis WM €ro TPEJCTABUTENCH BHEIIHEMY
MOTPEOUTENI0O MOXET JIOMYCKAThCS B MHHUMAIBHBIX 00beMax M TOJNBKO B IIENSX BBHINOJHEHUS 3ajad,
COOTBETCTBYIOMIUX OOBEKTUBHOW MPUUNHE COOPa ATUX AAHHBIX.

4.4.3. Ilpu mepemadye IEPCOHAIBHBIX AAHHBIX PaOOTHHKA IOTPeOUTENIIM (B TOM 4YHCIE U B
KOMMEPUECKHX 1IeTIsIX) 3a MpeAesbl OpraHu3aluy padboTonaTesb He TOJDKEH COO0MAaTh 3TH JaHHbIE TPEThEH
CTOpOHE 0e3 MHCHMEHHOTO COracHsl pabOTHUKA, 32 MCKIFOUEHHEM ClydaeB, KOTJa ATO HEOOXOIUMO B
HEeNAX TPEAyNPEeKACHUS Yrpo3bl KU3HH M 3J0POBBI0 PAa0OTHHKA WM B CIIy4YasX, YCTAHOBJICHHBIX
(enepanbHBIM 3aKOHOM.

4.5, Bce mepsl koH(DHIEHIMATHLHOCTH TIpH cOoOpe, 0O0pabOTKe M XpaHCHHWU TEPCOHATBHBIX
JaHHBIX  COTPYIHUKA pacHpoCTpaHSIOTCS Kak Ha OyMaXkHble, Tak M Ha  3JIEKTPOHHBIE
(aBTOMaTHU3MPOBAHHBIEC) HOCUTENIN HH(OpMAIINH.

4.6. He pnomyckaercss OTBedaThb Ha BONPOCHI, CBSI3aHHBIE C IMepeAayeil IepCOHANBHON
uHpopMaIuu 1o tenedony win dakcy.

4.7, XpaHeHuEe NEPCOHAIBHBIX HAHHBIX JOJKHO MPOUCXOAUTH B MOPSJIKE, UCKIIOUYAIOMIEM HX
yTpary WK UX HeIIPaBOMEPHOE UCIIOIh30BaHUE.

4.8.  Ilpu npuHATHU pELIeHUH, 3aTParuBalOINX MHTEpECH paboTHUKA, paboToAaTeNh HE UMEET
ImpaBa OCHOBBIBATHECA Ha MCPCOHAIIBHBIX JaHHBIX pa6OTHI/IKa, IMOJIYUYCHHBIX UCKIIIOYUTCIIBHO B PE3YJILTATC
WX aBTOMATHU3WPOBAHHOW OOPAaOOTKH WM 3JCKTPOHHOTO MONy4YeHus. PaboToiareNb yYUTHIBACT JTHUYHbBIC
KauecTBa pabOTHHKA, €ro J0OPOCOBECTHBIN U A3()()EKTUBHBIN TPY.

5. Komiuiekc 10KyMeHTOB, CONPOBOXKIAIOIIMI Mpouecc 0GopMIeHHs] TPYIOBBIX
oTHOIIeHU pabdoTHuka B I'TIOY SIO TyTraeBckuii MOIMTeXHHYECKHI TEXHUKYM IIPH €ro
npuemMe, nNepesoae U YBOJIbHEHUH.

5.1.  Hudbopmauwms, npeacrapiseMas paOOTHHKOM MpH MOCTyIJIeHWH Ha paboty B ['TIOY S0
TIIT, nomkHa UMETH TOKyMEHTaNBbHYIO hopMy. [Ipu 3axinroueHnu TPyIOBOTO JOTOBOPA B COOTBETCTBUU CO
ct. 65 TpymoBoro kojaekca Poccuiickoit ®emeparmu JIMIO, TOCTYyMAaKIlee Ha padoOTy, MPEIbSBISET
paboToaTeNo;

- nacropt rpaxxaanuna Poccuiickoit @enepanny;

- TPYAOBYIO KHIDKKY, 32 HCKJIIFOUEHHEM CIIydaeB, KOT/Ia TPYJIOBOW JIOTOBOP 3aKIIFOUYAETCS
BIIEPBbIC WM Pa0OTHHK TIOCTYMAeT Ha PadOTy Ha YCIIOBHAX COBMECTHTENLCTBA, TUOO TPY/OBask KHIKKA y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOH HIIH IO JPYTHUM NPUYHHAM;

- CTPaxOBOE CBHUJIETENHCTBO FOCYIaPCTBEHHOTO IIEHCHOHHOTO CTPaxOBaHMs;

- JOKYMEHTBI BOMHCKOTO y4eTa — JJIsi BOSHHOOOSI3aHHBIX U JIUII, TIOAJICKAIINX BOUHCKOMY
VUeTy;

- JOKYMEHT 00 00pa3oBaHuM, O KBATM(UKAINN WM HATHYUH CIIEHUATBHBIX 3HAHUN — TpU
MOCTYTUICHUH Ha paboTy, TPEOYIOIIYIO CIICIIHATBHBIX 3HAHUH WIIH CTIeUAILHON ITOATOTOBKH;

- CBUAETENLCTBO O MprcBoeHnn MHH.

5.2. IIpu odopmienun pabotauka B [TIOY SO TyTaeBCKuil MOTUTEXHUIECKUA TEXHUKYM
pabOTHUKOM OTJIeNIa KaJpoB 3aroiHseTcs yHudumupoanHas ¢popma T-2 «JIudnas kapTouka paboTHUKAY,
B KOTOPOW OTPaXArOTCsl CIETYIOIIE aHKETHbIE U OHorpaduuecKkre JaHHble paboTHUKA!

- obmue ceenenus (O.MN.0. paboTHUKA, MaTa POXKACHHS, MECTO POXKICHHS, TPAXKIAHCTBO,
obpazoBanwe, mpodeccus, cTaxx padboThl, COCTOSTHUE B Opake, MacIOpTHEHIC TaHHEIC);

- CBEJICHHS O BOWHCKOM YYETE;

- JaHHbIE 0 IpueMe Ha padoTy;

B nanbHeleM B IMYHYIO0 KAPTOUKY BHOCSITCS:

- CBEJICHHS O IepeBo/IaX Ha IPYTyIo padoTy;

- CBEJICHMS 00 aTTeCTalllH;



- CBE/ICHUS O MOBBIIIEHNH KBATH(DUKALIH;

- CBEJICHUS O MPO(eCcCHOHANBHOI MepenoaroToBKe;

- CBE/ICHUS O Harpajax (MOOMIPEHHUSX ), TIOUSTHBIX 3BAHHUSAX;

- CBe/IeHUs 00 OTIYCKaX;

- CBEJICHMSI O COL[MAJIbHBIX TapaHTUsX;

- CBE/ICHUS O MECTE )KUTEIILCTBA U KOHTAKTHBIX Telne(OHaX.

5.3. B otnene nepconana ['TIOY SO TyraeBckuii MOJUTEXHUYECKUA TEXHUKYM CO3JAOTCS U
XpaHATCA CIEAYIOIIME TPYNNbl JOKYMEHTOB, COAEpXKallue HaHHble O paOOTHUKaX B €AMHUYHOM HIIU
CBOJIHOM BHJIE:

5.3.1. JloKyMeHTBHI, coepsKalllue NepcoHaNbHbIC TaHHbIE PAOOTHUKOB (KOMILJIEKCHI JOKYMEHTOB,
COIIPOBOKAAIONINE Ipoliecc OQOPMIICHUSI TPYIOBBIX OTHOLICHWH IMpHU IMpHeMe Ha paboTy, mepeBoje,
YBOJIBHEHHH; KOMIUIEKC MaTEpHAaJIOB II0 aHKETUPOBAHUIO, TECTUPOBAHUIO; IIPOBEICHUIO COOECEIOBaHUM C
KaHIUJAaTOM Ha JOJDKHOCTB; TOJIMHHUKM M KOIUHM IPHKA30B 10 JINYHOMY COCTaBy; JIMYHBIE JEa U
TPYZOBBIE KHIKKH PaOOTHHKOB; JIeNia, COAepIKalllie OCHOBAHMS K IMPHUKa3y IO JIMYHOMY COCTaBy; Jena,
colepKallue Marepuanbl aTTecTaluu paOOTHHKOB; CIY)KEOHBIX  pacclIeJOBaHMM; CIPaBOYHO-
MH(QOPMALIMOHHBIN OaHK JaHHBIX IO NEPCOHANY (KapTOTEKH, KypHAaJbl); HOAJUHHUKN U KOIMH OTYCTHBIX,
AHAJUTUYECKUX M CIPAaBOYHBIX MAaTepuanoB, mnepenaBaemblx pykoBoAcTBY I[TIOY SO TyraeBckuil
MOJIUTEXHUYECKUI TEXHHKYM, pPYKOBOJIUTENIAM CTPYKTYpHBIX TMOJpa3fefeHui; KOMHUU OTYETOB,
HaIpaBIsAEMBIX B TOCYJapCTBEHHBIE OPTaHbl CTATUCTHKH, HAJIOTOBbIE MHCIEKIINH, BBIIIECTOSIINAE OPraHbI
YIpaBIICHUS U IPYTUe YUPESKACHUS).

5.3.2. JlokyMmeHTanusi 1Mo OpraHu3alud paboThl CTPYKTYPHBIX MOJpa3cieHud (MOJOXKECHUS O
CTPYKTYpHBIX TIO/Ipa3/ICieHusX, JOJDKHOCTHBIE WHCTPYKUUH PpaOOTHUKOB, TPHKA3bl, PACTIOPSKEHUS,
yKazaHusi pykoBojacTBa OpraHu3anun); JOKYMEHTHI M0 IUIAHUPOBAHHIO, YUETy, aHaJM3y U OTYETHOCTH B
ygactu padoTsl ¢ mepcoHanoM ['TIOY 51O TyraeBckuil NOTUTEXHUYECKAN TEXHUKYM.

6. I[OCTyl'l K IIePpCOHAJTBHBIM TaHHBIM.

6.1. Buytpennnit moctyn (moctynm BHytpu ITIOY SO TyraeBcKMil NOJIMTEXHUYECKUI
TEXHUKYM).

6.1.1. IlpaBo moctyna K HEpCOHATLHBIM JaHHBIM COTPYIHUKA UMEIOT:

- Ucnomaurensusiil nupektop I'TIOY SO TyraeBckuil MOTUTEXHUYECKHHA TEXHUKYM;

- Cotpynuuku otnena kagpos I'TIOY SO TyraeBckuil NONUTEXHUUECKUT TEXHUKYM;

N caMm pabOTHHUK, HOCUTEINb JaHHBIX.

- npyrue corpyaHuku I'TIOY SIO TyraeBckuil MOJUTEXHUYECKUI TEXHUKYM, KOTOPBIM 3TH
JaHHble HEOOXOAMMBI ITPU BHIIIOJTHEHUH UMH CBOMX CIIY>KEOHBIX 00sI3aHHOCTEH.

6.1.2. TIlepeyeHp JuI, UMEIOLIUX JOCTYI K MEPCOHATBHBIM JaHHBIM PaOOTHUKOB, OIPEeIseTCs
npuka3zom UcnomuutensHoro aupexropa I'TIOY A0 TyraeBckuil MOMINTEXHUYECKHH TEXHUKYM.

6.2. Buemnuit mocrtym.

6.2.1. K uymciay MaccoBbIX NOTpeOHTENIeH MEPCOHANBHBIX JaHHBIX BHE OPraHU3allid MOYKHO
OTHECTH TOCY/IapCTBEHHBIC U HETOCYIapCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPHIL:

- HaJIOTOBbIE HHCIIEKIUH;

- NPaBOOXPaHUTEIILHBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- BOEHKOMATHI,

- Oprasbl COLUAIEHOTO CTPAXOBAHUS;

- NIEHCUOHHBIE (POH/IBI;

- noJpa3aeNieHuss MyHUIUIAIBHBIX OPraHOB yIIPaBIICHNUS;

6.2.2. Han3opHO-KOHTPOJBHBIE OpraHbl UMEIOT IOCTYyN K MH(pOpMauuu TOIBKO B cdepe cBoei
KOMIIETSHIINH.

6.2.3. Opranuzanmu, B KOTOpbIe COTPYJHHK MOXET OCYIIECTBISTH MEPEUUCICHUS JCHEKHBIX
CpeAcTB (CTpaxoBble KOMIIAHWH, HETOCyJapCTBEHHBIC IIEHCHOHHbIE (OHABI, OJaroTBOPUTEIILHBIC
OpraHu3aluy, KPeOUTHBIC YUPEXKACHUs), MOTYT HOJIYYUTh AOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHHKA
TOJIBKO B CIIy4yae €ro NUCbMEHHOI'O pa3peLIeHusl.



6.2.4. Csenmenus o paboTaroIeM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT OBITH IPEICTAaBIICHBI
Jpyroi opraHu3anyeil TOJbKO C MUCbMEHHOI'O 3ampoca Ha OJaHKe OpraHu3alyy, C MPUI0KEHUEM KOIHUU
HOTapUaJIbHO 3aBEPEHHOTI0 3asIBJICHUS PAOOTHHKA.

6.2.5. IlepcoHanbHble NaHHBIC COTPYAHHKA MOTYT OBITH IIPEJCTaBICHBI POACTBEHHHKAM HIIH
YJICHAaM €r0 CEMbH TOJIBKO C IMMCHMEHHOTO Pa3pelIeH:s] CaMOTo COTPYTHHKA.

6.2.6. B cmyuae pa3Boja ObiBmas cymnpyra (cympyr) umeroT mpaBo obpatutbes B ITIOY SO
TyTaeBckuil TONUTEXHUYECKHH TEXHUKYM C MHUCHBMEHHBIM 3alpoCcOM O pa3Mepe 3apabOTHOW IIaThl
cotpyaauka 6e3 ero cormacusi (YK PD).

7. 3ammTa nepcoHaJbLHbIX JaHHBIX

7.1. 3amuTa NMEpCOHANBHBIX AAHHBIX MPEACTaBISET COOOW KECTKO perjJaMEeHTHPOBAHHBIA U
JUHAMHUYECKH TEXHOJOIMYECKHH Mpolece, Mpenylpexaaloliuii HapyILeHHe IOCTYITHOCTH, LETOCTHOCTH,
JOCTOBEPHOCTH U KOH(PHUICHINATBLHOCTH NIEPCOHATBHBIX JAHHBIX M, B KOHEYHOM CYeTe, 00eclieunBaromuii
JOCTAaTOYHO HAJEKHYI0 0€30MacHOCTh MHPOPMAIMK B MPOLEcce YNPaBICHYECKOW M MPOM3BOJACTBEHHON
JeSITeIbHOCTH KOMITAHHH.

7.2.  3amuTa HepcOHAIBHBIX NAHHBIX PaOOTHHKA OT HENPAaBOMEPHOTO WX HCIIOJB30BAHUS WIN
yrpatbl gomkHa ObiTh obecneueHa I'TIOY 51O TyraeBckuii MONMTEXHHMYECKHH TEXHUKYM 32 CYET €ro
CPEZCTB B MOPSKE, yCTAHOBICHHOM (pefiepalbHbIM 3aKOHOM.

7.3.  BuyTpeHHss 3amuTa.

7.3.1. [ns obecniedeHus: BHYTPEHHEH 3alUTHI MMEPCOHANBHBIX TAHHBIX PAOOTHHKOB HEOOXOAUMO
COOJIFOAATh PSIIT MEP:

- OrpaHHYEHHE M PperjaMeHTalusl cocTaBa PAaOOTHHUKOB, (YHKIHOHAJIbHBIC O0S3aHHOCTH
KOTOPBIX TPeOyIOT AOCTyMa K IEPCOHATBHBIM JaHHBIM COTPYIHHKOB.

- cTporoe m30uparenpbHOEe M 0OOCHOBAaHHOE pacIpeeNieHne ITOKYMEHTOB W HH(OpMAaIuu
MeXTy pabOTHHKAM,

- panroHaibHOE pa3MelleHre paboyux MecT paOOTHHKOB, MPH KOTOPOM HMCKIFOYAIOCH ObI
0OECKOHTPOJIBHOE UCIIOJIL30BAHKE 3AIUINAeMON HHPOPMAITUH;

- 3HaHWE pabOTHUKOM TpeOOBaHUI HOPMATHBHO — METOJMYECKUX JOKYMEHTOB MO 3alUTe
WHQOPMAIIUK U COXPaHEHUH TaliHBI;

N HaJIM4ie HEOOXOOMMBIX YCJIOBHI B TOMELICHMH IJIsi paboThl ¢ KOH(UAECHINAIbHBIMU
JOKyMEHTaMH U 0a3aMH JaHHBIX;

- oTIpeJiesieHNe U PEeTJIAMEHTAIUS COCTaBa paOOTHUKOB, HMEIONIMX TPaBO JOCTyNa (BX0/a) B
MOMEIIEHUE, B KOTOPOM HaXOJUTCS BEIUNCIIUTEIbHAS TEXHHUKA;

- OpraHu3alys NopsiIKa YHUUTOXKECHUST HH()OpMAaIny;

- CBOEBPEMEHHOE BBISIBJICHUE HapYIICHUS TpeOOBaHWI pa3pelIuTeNbHOW CUCTEMBI JOCTYMa
paboTHUKaMH TIOJIpa3AeIICHUS;

N BOCIIUTATENbHAS M Pa3bACHUTEIbHAs pPad0Ta € COTPYyIHUKAMHM MOAPA3JENCHHUs IO
NpeayNpeXICHUIO YTPAThl ICHHBIX CBEACHUH IpH paboTe ¢ KOH(QUACHIMAIbHBIMU 10KyMEHTAMHU;

- HE JIOITyCKAeTCsl BblIaya JIMYHBIX JIe] COTPYAHUKOB Ha paboume MecTa pPyKOBOAWTEIEH.
JluuHple nena MOTYT BbIIABaThbcsi Ha pabodyMe MecTa TOJBKO T'€HEPaIbHOMY IUPEKTOpY, pabOTHHUKaM
oTJena IEepCcoHaNa W B HCKIIOYUTENBHBIX CIy4asx, MO IHCbMEHHOMY pa3pelIeHUI0 T'eHepaJbHOro
JUPEKTOPa, - PYKOBOAMUTEIIO CTPYKTYPHOTO OApa3aeieHus. (HanpuMep, Ipy HOATOTOBKE MAaTepHaJIoB AJIs
aTTecTauuy pabOTHUKA).

7.3.2. 3ammuTa NepcoOHANBHBIX JAHHBIX COTPYAHUKOB Ha 3JIEKTPOHHBIX HOCUTEISIX.

Bce manku, comepkaiiue NepcoOHAIbHBIE JaHHBIE COTPYAHHWKA, JODKHBI MMETh OrpaHHMYCHHBIN
JOCTYII.

7.4, Buenrusg zamura.

7.4.1. [ns oOecriedyeHUs1 BHEIIHEH 3alUThl MEPCOHAIBHBIX JaHHBIX COTPYAHHUKOB HEOOXOIUMO
cOOJIFOIaTh PSIIT Mep:

- MOPSIIOK TPHEMa, yueTa U KOHTPOJIS IeSITEIbHOCTH TIOCETUTEICH;

- NPOITYCKHOHN PEXUM OpraHn3aliH;

- YUYeT U TIOPAJOK BbIJIa4X IPOITYCKOB;

- TEXHUYECKHE CPEICTBA OXPaHbI (AJIEKTPOHHBINA KITIOY, CUTHAIN3AIIH);

- MOPSIIOK OXPaHbl TEPPUTOPHH, 3AaHUH, TOMEILEHUH, TPAHCTIOPTHBIX CPEICTB;



7.5.  Bce numa, cBs3aHHBIE C MONyYeHHEM, OOpaOOTKOM W 3alIUTOW MEPCOHANBHBIX JTaHHBIX,
00s13aHBI HE pa3IJIallaTh IEPCOHATIbHBIE JaHHBIE PAOOTHUKOB.

7.6. Kpome Mep 3ammThl NEPCOHANBHBIX JIAHHBIX, YCTAaHOBJICHHBIX 3aKOHOAATEIHCTBOM,
paboronaTeny, paOOTHUKM M WX MPEICTABUTEIN MOTYT BBIPaOaTHIBATH COBMECTHBIC MEPHI 3aIlUTHI
MIEPCOHANBHBIX JAHHBIX pa0OTHUKOB.

8. IlpaBa u 00s13aHHOCTH Pa0OTHHUKA.

8.1.  PabGoTHHMKM IOJDKHBI OBITH O3HAKOMIJICHBI ITOJ] PACIUCKY C JOKYMEHTaMH OpraHW3alny,
YCTaHABIUBAIOIINMHE MOPSAOK 00pabOTKH MEPCOHANBHBIX NAaHHBIX Pa0OTHHKOB, a Takke 00 MX HpaBax U
00513aHHOCTSIX B 3TOH 00JacTH.

8.2. B memsx 3amuThl NEpCOHATBHBIX JaHHBIX, XPAHAIINXCS y pabdoTonarens, pabOTHUK HMeeT
IpaBo:

- TpeOOBaTh UCKIIOUCHHS WIIM UCIIPABJICHUS] HEBEPHBIX MM HETIOJIHBIX JAHHBIX;

- ImoJry4yaTtb CBOGOI{HbIﬁ 66CHH3THBII>'I JOCTYIl K CBOUM MNCPCOHAJIIBHBIM JaHHBIM, BKIIHOYasA
NPaBo Ha MOJyYeHHE KOMHU 000 3alucH, coepIKalleil epcoHaNbHbIE TaHHEIC.

- NePCOHANBHBIC JaHHBIE OLICHOYHOT'O XapaKTepa JOMOIHHUTD 3asBICHUEM, COACPKAILUM €T0
COOCTBEHHYIO TOUKY 3PEHUS;

- OTIpeNIeNIATh CBOMX MPENCTABUTENEH ISl 3aILUTHl CBOMX IIEPCOHATIBHBIX TaHHBIX;

- Ha COXPAHEHUE U 3aIIUTY CBOECH JTMYHOU KU3HHU U CEMEHUHOM TalHBbI.

8.3. PaGotauk o00s3an mepenasate ['TIOY SO TyraeBckuil MOMUTEXHUYECKUH TEXHUKYM
KOMIIJIEKC IOCTOBEPHBIX, AOKYMEHTHPOBAHHBIX IIE€PCOHANBHBIX AAHHBIX, COCTAB KOTOPBIX YCTAHOBJICH
TpynoBeim Komekcom P®, a Takxe CBOEBpEMEHHO COOOMATh 00 W3MEHEHHSX CBOHMX MMEPCOHATBHBIX
JTAHHBIX.

8.4.  Pabornukum crasat ['TIOY A0 TyraeBckuii NOTUTEXHHYECKHUH TEXHUKYM B H3BECTHOCTH 00
U3MCHCHHNU (1)aMI/IJ'II/II/I, HMCHH, OTUCCTBA, AAaTbl POXACHUA, YTO ITOJIy4acT OTPAKCHUC B prI[OBOﬁ KHHNXKKE
Ha OCHOBAaHHU NPCACTABICHHBIX JOKYMCHTOB. HpI/I HeO6XOI[I/IMOCTI/I U3MCHAIOTCA JaHHBIC 06 O6p330BaHI/II/I,
npodeccuu, CrieranbHOCTH, IPUCBOSHUN HOBOTO pa3psiaa H Ip.

9. OTBeTCTBEHHOCTH 3a pa3riialieHne KOH(QUAeHIHAIbHOI nHpoOpManuH, CBI3aHHOM ¢
MepPCOHANbHBIMH JAHHBIMH.

9.1. PykoBomuTens, paspemaromuii JoCTyn COTpYJHHKA K KOH(QUICHIIMATBFHOMY JOKYMEHTY,
HECET NIEPCOHAIbHYI0 OTBETCTBEHHOCTD 3a JAHHOE pa3peLIcHUE.

9.2. Kaxaplii CcOTpyIHUK OpraHu3allii, MOJYYarolui s paboThl KOH(HUICHIIUAIbHBIMH
JIOKYMEHT, HECEeT CIWHOIUYHYI) OTBETCTBCHHOCTh 32 COXPAaHHOCTh HOCHUTENSI U KOHQMHUICHIIMATBHOCTh
WHPOPMAITUH.

9.3. Jluma, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIMPYIOIIUX IOJIyYeHUE, 0Opa0OTKY U 3aIlUTy
MEPCOHAJIbHBIX JAaHHBIX PAaOOTHHMKA, HECYT JUCHUIUIMHAPHYIO, aJMHHHCTPATHBHYIO, TIPaKIaHCKO-
MIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C ()eZepaIbHBIMK 3aKOHAMHU.



